Outlook 2000/2003 Setup
TechPro Hosted Email
Quick Reference Guide
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Open Outlook 2000 to

2003

Note Images are from
Outlook 2003. Outlook
2000-2002 will look different
but the commands are the
same.

1. From your Outlook
Menu select Tools» Email
Accounts.
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2. Select Add a new e-mail account. (If you previously
used Outlook with another provider, you may wish to select
View or change existing email accounts.) Click Next.
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E-mail Accounts

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

@ dd 2 new e-mail account,
" Yiew or change existing e-mail accounts

Directory

" add a new directory or address book
" View or change existing directories or address books
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3. Select POP3, click Next.

Server Type
‘ou can choose the type of server your new e-mail account will work, with,

" Microsoft Exchange Server

Connect ko an Exchange server ta read e-mail, access public Folders, and share
documents,

« POP3,
Connect to 3 POP3 e-mail server ko download your e-mail,

© Map
Connect ko an IMAP e-mail server to download e-mail and synchronize maibox
folders.

" HTTP
Connect to an HTTP e-mail server such as Hotmall to download e-mail and
synchronize mailbax Folders.

" additional Server Types
Caonnect to another workaroup or 3rd-party mail server,
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Email Settings
1. User Information — See below (fill in with your own name
and email address)

2. Logon Information — User name contains your email
address and password.

3. Server Information
Incoming mail server (POP3):
Outgoing mail server (SMTP):

pop3.techpro.com
smtp.techpro.com

E-mail Accounts

Internet E-mail Settings (POP3)
Each of these settings are required to get vour e-mail account working.
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Server Information

Incoming mail server (POP3): IpopS.techpro.com

Qutgoing mail server (SMTP):

User Information

IJohn Doe
E-mail Address: deoe@jdoe.com

Logon Information

Wour Name:

smtp.kechpro.com

Test Settings

User Mame: deoe@jdoe.com After filing out the infarmation on this screen, we
recommend you kest your account by clicking the
Password: I******* butkon below, {Requires network connection)

¥ Remember passwiaord

Test Accounk Settings ... |

r Log on using Secure Password
Authentication {SPA)

Moare Settings ... |
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4. Click More Settings... button.
> OnOutgoing o

Server tab, enable My
outgoing server
(SMTP) requires
authentication and
Use same settings as
my incoming mail
server.

General Dutgoing Server IConnactiDn | Advanced I

[V My oukgoing server (SMTP) requires authentication:

¥ Lse same settings as my incoming mail server

' Log on using

User Harme: I

Bassword: I

¥ Remember password
™| Log an using Secure Password Authentication (SPAY

' Log on ta incoming mail server befare sending mail

6. Cllick OK which
returns you to previous

page.

7. Click Next and then Finish to dismiss Congratulations
dialog.
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TechPro — support@techpro.com — 1.630.938.5300 or toll-free 1-800.262.0537




